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TO:

All Custodians
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FROM:
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School Name
BY:

Name, Assistant Principal



School Name
SUBJECT:
CUSTODIAL ASSIGNMENTS 2012-2013
This handbook has been prepared to provide you with relevant information concerning custodial procedures and guidelines to help you better understand your responsibilities at School Name. The physical appearance of our buildings and grounds plays a vital role in the overall public perception of our school. Your job provides all stakeholders with a safe, clean, and sanitary environment conducive to teaching and learning. You have a very important obligation, and we feel extremely fortunate to have such a wonderful custodial staff.

Please take time to read the handbook carefully. If you have any questions or concerns, please contact me. 

Custodial Revised Schedule 
School Year
	NAME
	TITLE
	HOURS
	ASSIGNMENT

	Name
	Head Custodian
	6:00AM – 2:30PM

Break: 8:00AM – 8:15AM

           1:30PM – 1:45PM 
Lunch: 12:00PM – 12:30PM
	Unlocking all buildings and doors for substitutes

Yard/Lawn

Elementary Hallways

Principal/Secretary/Asst. Principal Office (vacuum daily)
Curriculum Lab/Office Lounge

Teacher Lounge RM610 (1:45PM – 2:30PM)
Supply/Material Shipment Placement

Assist with Teacher Requests

Assist in Elementary Cafeteria, Stage/Ramps 
(Breakfast & Lunch)
Requested Assignments by Administration

Check Restroom, Hallways & Stairwells, 

Poles, Remove: Graffiti, Cobwebs around 

Awning, Scrub: Walls, Doorways, Corners

	Name 
	Lead Custodian
	3:00PM – 11:30PM

Break: 5:00PM – 5:15PM

            9:00PM – 9:15PM

Lunch: 7:00PM – 7:30PM
	Be ready to assume Day Duties in absence of Head

Secure ALL Wings & Buildings at 11:20PM

Supervise custodial work

500 Wing & 500 Elevator, Front of Elementary Cafeteria, 
East Side Stairwell
Asst. Principal/Counselor Office

Supply/Material Shipment Placement

Assist with Teacher Requests

Requested Assignments by Administration
Check Elementary Cafeteria after YMCA every evening ensuring cafeteria is ready for morning breakfast

Check Restroom, Hallways & Stairwells, Poles, 
Remove: Graffiti, Cobwebs around Awning, Scrub: Walls, 
Doorways, Corners

	Name
	Custodian
	2:00PM – 10:30PM

Break: 5:00PM – 5:15PM

            9:00PM – 9:15PM

Lunch: 7:00PM – 7:30PM
	Secure Building

Curriculum Lab/Office Lounge/Restroom

100 Wing/Main Office – empty trash

200 Wing & Hallway
Media Center (vacuum daily) & Dust
Pressure Front of the School as Needed

Check Restroom, Hallways & Stairwells, Poles, 
Remove: Graffiti, Cobwebs around Awning, Scrub: Walls, 

Doorways, Corners

	Name
	Custodian
	3:00PM – 11:30PM

Break: 5:00PM – 5:15PM

            9:00PM – 9:15PM

Lunch: 7:00PM – 7:30PM
	400 Restrooms, 700 Wing, 900 Wing 2nd Floor

West Side Stairwells

Pressure Clean Front of Middle School Cafeteria as Needed

Requested Assignments by Administration
Check Restroom, Hallways & Stairwells, Poles, 
Remove: Graffiti, Cobwebs around Awning, Scrub: Walls, 

Doorways, Corners

	Name 
	Custodian
	8:00AM – 4:30PM

Break: 9:30AM – 9:45AM

            12:45PM – 1:00PM

Lunch: 11:30AM – 12:00PM
	Assist in Elementary Cafeteria, Stage/Ramps 

(Breakfast & Lunch)
Middle School Cafeteria 12:30PM – 3:30PM
800 and 900 P.E. Shed 3:45PM – 4:30PM
Yards/Lawn

Requested Assignments by Administration

Check Restroom, Hallways & Stairwells, Poles, 
Remove: Graffiti, Cobwebs around Awning, Scrub: Walls, 

Doorways, Corners

	Name 
	Custodian
	3:00PM – 11:30PM

Break: 5:00PM – 5:15PM

            9:00PM – 9:15PM

Lunch: 7:00PM – 7:30PM
	400 Wing Hallways & Classrooms/Computer Labs

900 Wing 1st & 3rd Floor, Elevator, Restrooms 

Asst. Principal/Counselor Office (vacuum daily)

Requested Assignments by Administration
Check Restroom, Hallways & Stairwells, Poles, 
Remove: Graffiti, Cobwebs around Awning, Scrub: Walls, 

Doorways, Corners
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                  Date
TO:

All Custodians


School
CC: 

Name
FROM:
Name, Principal



School 
BY:

Name, Head Custodian

All custodial staff are expected to work as a team, wear/maintain the custodial uniforms, and I.D. badge, adhere to work/break times, listen for calls on walkie talkie at all times and complete custodial duties as requested.

· At 6:00PM be sure to secure all doors.
· Supply all restrooms with paper towels, tissue and hand-soap daily

· All custodial staff must park cars at south side parking lot area

· Repair student desks. Do not remove from classroom for missing screws

· 1 hour project work 5:00PM – 6:00PM TEAMWORK

· Before leaving the building, all custodial staff must check in with lead custodian

· Please keep custodial closets clean at all times

· Clean and set up cafeteria after programs in the evening to ensure cafeteria is ready for morning breakfast

· Schedule subject to change by administrator
Drug and Tobacco-Free Workplace

Article VIII Section 14 & 15 of the MDCPS AFSCME contract addresses the issue of drugs, alcohol, and tobacco. In section 14, item 2 it states, “Employees on duty or on School Board property will not manufacture, distribute, dispense, possess, or use illegal drugs, nor will they be under the influence of such drugs”. Item 2 also states, “Employees on duty or on School Board Property will be free of intoxication from alcohol. Further, employees will not manufacture or use alcoholic beverages while on School Board Property or on duty”.

Section 15 of the MDCPS AFSCME, states “Use of tobacco products is prohibited in areas where students are located or where there is sensitive or hazardous materials”.

Dress Code

Appropriate uniforms should be worn by custodial staff. The uniform consists of a light blue shirt and dark blue pants. Personal appearance is a reflection of the individual.

Break Time

According to Article XX of the MDCPS AFSCME contract, permanent and probationary employees with daily work assignments of 6 or more hours shall be entitled to one 15 minute break for each half day of work assignment. For work assignments of less than 6 hours, such employees shall be entitled to one 15 minute break.

Annual Leave (Vacation)

According to Article XIV of the MDCPS AFSCME contract, annual leave should be used to provide periodic vacations. Please follow these guidelines.

1. All requests for vacation leave need to be submitted in writing using the appropriate form. VACATIONS must be taken from 10 consecutive days – exceptions as per principal approval.

2. Vacation leave for an employee should be scheduled so that there is minimum disruption of the operation of the school system. Avoid planning vacations during winter break, spring break, and two weeks prior to closing of school through two weeks after opening of school. These are crucial periods in our effort to maintain our building.

Absences

When you are unable to report to work you must advise the school of your absence, please contact the school at least two hours before your reporting time. Absences not covered by the employee having accrued sick or personal leave, shall be charged as and unauthorized absence and may result in disciplinary action in accordance with Article XI of the MDCPS and AFSCME contract.
MIAMI-DADE COUNTY PUBLIC SCHOOLS

JOB DESCRIPTION
CLASS TITLE: Custodian 






JOB CODE: 5615

DEPARTMENT: Plant Operations

 



PAY GRADE: 14 

BASIC OBJECTIVES

This is routine custodial work involving cleaning and maintaining buildings, facilities, equipment and grounds. The work involves a variety of housekeeping tasks which are specific in nature and follow a well established and clearly prescribed routine. Work is performed under direct supervision of the Lead, Head or Master Custodian as prescribed by the site or supervising administrator, and according to standard work methods, practices and procedures. Work is

subject to inspection during progress and upon completion. Operations and Maintenance Special Projects Team Custodians and Substitute Custodians are supervised by Master Custodians and administrators of the Plant Operations Department.

JOB TASKS/RESPONSIBILITIES

1. Accomplishes a job assignment which involves the cleaning and maintenance of buildings, facilities and grounds using standard work methods, practices and procedures.

2. Collects and removes trash from building(s), facilities and grounds.

3. Scrubs, mops, waxes and polishes floors; dusts, cleans and sanitizes as necessary: windows, woodwork, furniture, appliances, restrooms, fixtures and equipment, and other building and equipment surfaces as assigned.

4. Loads and unloads materials, equipment, supplies; moves and sets-up furniture and equipment.

5. Assists in daily cleaning of cafeteria facilities and project cleaning of kitchen facilities.

6. Maintains lawns, flower beds, shrubs and other plants immediately adjacent to buildings, facilities and fence lines. Applies fertilizers, pesticides and herbicides as instructed.

7. Assists with or performs the minor repair or servicing of buildings and equipment.

8. Performs related work as required or as assigned.

PHYSICAL REQUIREMENTS

This is heavy work which requires the following physical activities: climbing, balancing, kneeling, crouching, crawling, twisting, reaching, standing, walking, pushing, pulling, lifting (40 lbs. minimum), finger dexterity, grasping, feeling, repetitive motions, talking, hearing and visual acuity. The worker is exposed to cold, heat, noise, vibration, hazards, oils and atmospheric conditions. The work is performed indoors and outdoors. May be required to work fourteen (14) feet above the floor or ground level with or without reasonable aids and be able to perform cleaning tasks at forty-feet (40) above the ground or floor when requested.

MINIMUM QUALIFICATION REQUIREMENTS

1. Completion of eighth grade or demonstrated ability to read, write and understand written instructions.

2. Sufficient physical strength and agility to perform a variety of routine manual tasks in the care, cleaning and general maintenance of buildings and equipment.

3. Satisfactory completion of a physical examination prior to hire date.
MIAMI-DADE COUNTY PUBLIC SCHOOLS

JOB DESCRIPTION
CLASS TITLE: Lead Custodian 





JOB CODE: 5607

DEPARTMENT: Plant Operations





PAY GRADE: 18 

BASIC OBJECTIVES
This is custodial work involving cleaning and maintaining buildings, facilities, equipment and grounds with minor supervisory responsibility. Performs manual work involving a variety of housekeeping tasks which are specific in nature and follow a well established and clearly prescribed routine. Performs minor supervision which is clearly prescribed by the site or supervising administrator or Head Custodian, with some latitude in planning work methods and assignments. Responsible for the use of proper methods and materials in cleaning and otherwise caring for buildings, facilities, equipment and grounds. Work is subject to inspection during progress and upon completion.

JOB TASKS/RESPONSIBILITIES
1. May direct the work activities of assigned custodial personnel involved in the cleaning and maintenance of buildings, facilities and grounds, as instructed by the Head Custodian and site supervising administrator. Instructs, advises and demonstrates work methods, practices and procedures for completing job assignments. Closes and secures facility.

2. Advises custodial staff of work-site and District policies and procedures related to job assignments and enforces safety rules and regulations.

3. Collects and removes trash from buildings, facilities and grounds.

4. Scrubs, mops, waxes and polishes floors; dusts, cleans and sanitizes as necessary, windows, woodwork, furniture, appliances, restrooms, fixtures, equipment and other building surfaces.

5. Loads and unloads materials, equipment and supplies; moves and sets-up furniture and equipment.

6. Assists in daily cleaning of cafeteria facilities and project cleaning of kitchen facilities.

7. Maintains lawns, flower beds, shrubs and other plants immediately adjacent to buildings, facilities and fence lines. Applies fertilizers, pesticides and herbicides as instructed.

8. Assists with or performs the minor repair or servicing of buildings and equipment.

9. Performs related work as required or as assigned.

PHYSICAL REQUIREMENTS
This is heavy work which requires the following physical activities: climbing, balancing, kneeling, crouching, crawling, twisting, reaching, sitting, standing, walking, pushing, pulling, lifting (40 lbs. minimum), finger dexterity, grasping, feeling, talking, hearing and visual acuity. The worker is exposed to cold, heat, noise, vibrations, hazards, oils and atmospheric conditions. The work is performed indoors and outdoors. May be required to work fourteen (14) feet above the floor or ground level with or without reasonable aids and be able to perform cleaning tasks at forty-feet (40) above the ground or floor when requested.

MINIMUM QUALIFICATION REQUIREMENTS
1. Completion of eighth grade or demonstrated ability to read, write and understand written instructions.

2. Minimum of one year custodial or related building maintenance experience including some custodial experience with Miami-Dade County Public Schools.

3. A state of Florida Custodial Certificate and completion of the Custodial Leadership Training is required at the time of appointment..
4. Sufficient physical strength and agility to perform a variety of routine manual tasks in the care, cleaning and general maintenance of buildings and equipment.

5. Demonstrated ability to plan, assign, supervise and monitor the work of a group of employees performing a variety of custodial tasks.

6. Satisfactory completion of a physical examination prior to hire date.
MIAMI-DADE COUNTY PUBLIC SCHOOLS

JOB DESCRIPTION
CLASS TITLE: Head Custodian 





JOB CODE: 5608
DEPARTMENT: Plant Operations 





PAY GRADE: 22 

BASIC OBJECTIVES

This is custodial work involving cleaning and maintaining buildings, facilities, equipment and grounds with major supervisory responsibility for planning, assigning and scheduling the work of custodial personnel.  Performs manual work involving a variety of housekeeping tasks which are specific in nature and follow a well established and clearly prescribed routine. Performs supervision which is clearly prescribed by the site or supervising administrator, with some latitude in planning work methods and assignments. Responsible for the use of proper methods and materials in cleaning and otherwise caring for buildings, facilities, equipment and grounds. Work is subject to inspection during progress and upon completion.

JOB TASKS/RESPONSIBILITIES

1. Plans, assigns, trains, monitors, reviews and supervises the work of Lead Custodian and Custodians involved in the cleaning and maintenance of buildings, facilities and grounds; works with the site or supervising administrator in planning the custodial operations program. Instructs, advises and demonstrates work methods, practices and procedures for completing job assignments.

2. Advises custodial staff of work-site and District policies and procedures related to job assignments and enforces safety rules and regulations.

3. Collects and removes trash from building, facilities and grounds.

4. Scrubs, mops, waxes and polishes floors; dusts, cleans and sanitizes as necessary, windows, woodwork, furniture, appliances, restrooms, fixtures and equipment, and other building and equipment surfaces.

5. Loads and unloads materials, equipment, supplies; moves and sets-up furniture and equipment.

6. Assists in daily cleaning of cafeteria facilities and project cleaning of kitchen facilities.

7. Maintains lawns, flower beds, shrubs and other plants immediately adjacent to buildings, facilities and fence lines. Applies fertilizers, pesticides and herbicides as instructed.

8. Prepares routine reports, maintains personnel records, determines materials, equipment, supply requirements and initiates requests for replenishment.

9. Monitors the operation of heating, air conditioning, ventilation, security and other building site systems. Assists with or performs minor repairs or prepares service requests.

10. May volunteer and be assigned on a full-time basis to the Asbestos Abatement project; supervises employees engaged in cleaning ceiling tile, curtains, books, upholstered furniture and carpets using equipment and procedures prescribed by the Environmental Protection Agency for the removal and disposal of asbestos.

11. Performs related work as required.

PHYSICAL REQUIREMENTS

This is heavy work which requires the following physical activities: climbing, balancing, kneeling, crouching, crawling, twisting, reaching, sitting, standing, walking, pushing, pulling, lifting (40 lbs minimum), finger dexterity, grasping, feeling, repetitive motions, talking, hearing and visual acuity. The worker is exposed to cold, heat, noise, vibrations, hazards, oils and atmospheric conditions. The work is performed indoors and outdoors. May be required to work fourteen (14) feet above the floor or ground level with or without reasonable aids and be able to perform cleaning tasks at forty-feet (40) above the ground or floor when requested.

MINIMUM QUALIFICATION REQUIREMENTS
1. Completion of eighth grade or demonstrated ability to read, write and understand written instructions.

2. Minimum of three (3) years of custodial or related building maintenance experience, including one (1) year Lead Custodian experience with Miami-Dade County Public Schools OR Minimum of five full-time years of MDCPS custodial experience, and six (6) months Lead Custodian experience with Miami-Dade County Public Schools.
 3. Knowledge of such specialized cleaning and/or maintenance practices, procedures, and equipment as may be required by job assignment.

4. A State of Florida Custodial Certificate and completion of Custodial Leadership

    Training is required at time of appointment.

5. A State of Florida Master Custodial Certificate is required at time of appointment. 
6. Ability to train and supervise subordinates in a manner conductive to full performance and high morale.

7. Sufficient physical strength and agility to perform a variety of routine manual tasks in the care, cleaning and general maintenance of buildings and equipment.
8. Satisfactory completion of a physical examination prior to hire date.
Daily Duties
Daily cleaning assignments required in each instructional classroom will include but are not limited to following:

· Emptying waste baskets

· Cleaning pencil sharpeners

· Cleaning and maintaining a sanitary floor

· Cleaning individual classroom bathrooms

· Sweep exterior hallway 

In science laboratories, special attention should be noted if any chemicals used by the teacher remain in the room. In such circumstances, the room should be cleaned only in areas that do not have any of the chemicals that were used Contact and administrator if there are any chemical spills

· Cleaning tools such as mops and water buckets should be cleaned and stored in the custodial closets after they’re used. 

· Cleaning chemicals are provided by the school district. Those chemicals are the only ones that can be used for any cleaning done throughout the school building.

** Custodial closets must be cleaned and maintained in a sanitary manner**
CLASSROOM CLEANING
TOOLS NEEDED






    SUPPLIES NEEDED
Custodian cart







    Germicidal detergent

Dust mop








    Spray & Wipe all purpose

Cleaning sponge or cleaning cloth




    Liquid abrasive (liquid comet)

Lobby pan

Lobby broom

Push broom

Mop bucket

Mop handle and mop

Vacuum cleaner with interchangeable attachments

Brute trash barrel

2 gallon red bucket 

Measuring cup or portion pump

Rubber gloves 
Putty knife 

Wet floor sign(s)

PROCEDURE

1. Clean restroom if there is one in the classroom.
2. Empty pencil sharpener.

3. All classroom dusting done with a damp cloth.

4. Empty trash containers.

5. Dust mop floor –or-

6. Broom sweep floor –or-

7. Pan sweep floor –or-

8. Vacuum carpeted floor

9. Damp mop spots, stains or spills

10. Spot clean carpet 

11. Check doors and windows – security!

12. Inspect job

13. Turn off lights

14. Lock door(s)
RESTROOM CLEANING

TOOLS NEEDED







SUPPLIES NEEDED
Custodian cart








Germicidal detergent

Mop bucket, wringer and mop






Liquid abrasive cleaner

2 gallon red bucket








Acid type bowl cleaner

Sponge for sinks and mirrors

Sponge for flush valves

Johnny mop for toilet seats

Johnny mop for toilets and urinals

Vacuum cleaner with interchangeable attachments

Lobby pan

Lobby broom

Corn tongs

Measuring cup or portion pump

Rubber gloves

Putty knife 
Wet floor sign(s)
PROCEDURE

1. Prepare germicide- ½ oz./gallon water or 1 oz./gallon water- READ LABEL
A. Master cleaning solution (prepare in red bucket)

B. Mop bucket solution

2. Dust ledges with a damp cloth or a vacuum cleaner with interchangeable attachments.

3. Eliminate trash and litter from floor.

4. Clean all flush valves and urinal tops using some of master solution as needed.  DO NOT CONTAMINATE MASTER SOLUTION.

5. Clean all toilet seats using some of master solution as needed.  DO NOT CONTAMINATE MASTER SOLUTION.

6. Clean toilet bowls and urinals outside and inside using enough of master solution as needed.  DO NOT CONTAMINATE MASTER SOLUTION.
7. Clean mirrors and sinks using balance of master solution.

8. Replenish paper supplies.

9. Empty trash containers.

10. Clean and sanitize floor by flood mopping.

11. Inspect work, close lights and lock doors and windows.

NOTE:

· POUR GERMICIDAL SOLUTION IN FLOOR DRAIN TO REDUCE ODORS.

· GERMICIDE SHOULD REMAIN ON SURGACE FOR 3 TO 10 MINUTES.

· SEPARATE CONTAINERS MAY BE USED TO CLEAN THE SEPARATE FIXTURES, OR A SINGLE CONTAINER IS USED, BUT SEPARATE GERMICIDE MIXTURES ARE MADE TO CLEAN THE SEPARATE FIXTURES, CLEANING THE CONTAINER FOR EACH PRODUCT. (SEPARATE CLEANING TOOLS MUST BE USED).

· DAYTIME CLEANED SURFACES USING GERMICIDE MUST BE RINSED AND DRIED BEFORE THE RESTROOM IS REOPENED FOR USE.

· DRY EXCESS WATER FROM FLOORS.
OFFICE CLEANING
TOOLS NEEDED







    SUPPLES NEEDED
Custodian cart







    
Germicidal detergent

Dust mop








    
Spray & Wipe all purpose

Cleaning sponge or cleaning cloth




    
Liquid abrasive 

Lobby pan








    
Plastic liners
Push broom

Mop bucket

Mop handle and mop

Vacuum cleaner with interchangeable attachments

Brute trash barrel

2 gallon red bucket 

Measuring cup or portion pump

Rubber gloves 
Putty knife 

Wet floor sign(s)
PROCEDURE

1. Clean restroom (see procedure for restroom cleaning)
2. Empty pencil sharpener.

3. Dust desk tops, files, counters, walls, and doors (watch for graffiti)

4. All dusting procedures with a damp cloth or vacuum cleaner with interchangeable attachments.

5. Empty trash containers (replace plastic liner as needed)
6. Spot clean desks, counters, walls and doors (watch for graffiti)
7. Dust mop floor –or-

8. Broom sweep floor –or-

9. Pan sweep floor –or-

10. Damp mop spots, stains or spills

11. Spot clean and remove chewing gum from carpet as needed
12. Check doors and windows – security!

13. Inspect job

14. Turn off lights

15. Lock door(s)
16. Periodically cleaning, high dusting, air vents, window ceilings, and window washing

TWENTY-NINE “MUSTS”

FOR THE CAREER OF A SCHOOL CUSTODIAN
1. Be clean- mentally, physically, and spiritually.

2. Never neglect personal cleanliness.
3. Be well groomed- clean hair; clean nails; clean skin.
4. Take care of your private and personal grooming at home or in the privacy of your own washroom and then forget it.
5. Dress neatly- not too severely, and not sloppy.  Buy fewer but better well-fitting clothes.
6. Buy the best, most becoming, and best-fitting clothes you can afford; wear them as though they were a part of you.
7. Be a good housekeeper- in your own storeroom, too.

8. Be friendly-to have a friend you must be one.

9. Be fair- play the game fairly and according to rules and regulations.

10. Be generous- not from a money standpoint, but be generous with your time; be generous with your labor for a job well done.

11. Be honest- with yourself and your employee, in thought and deed.

12. Be courteous- to everyone.  Courtesy is merely doing the kind thing in a kind and expeditious manner.  Courtesy is the earmark of a real person.

13. Be a good listener- listen well, carefully and attentively.

14. Be ready to accept responsibility.

15. Learn to take criticism.  Try not to be personal about impersonal things.  Realize the fact that criticism is expended toward the job and not toward you and an individual.

16. Learn to forget disappointments, they belong to yesterday-you belong to today and tomorrow.

17. Do not alibi-admit you are wrong, if you are wrong- and don’t make the same mistake twice.
18. Beware of knocking- every knock is a boomerang.

19. Do not grouch or grumble- you will have to do the job anyway, so you may as well do it with a smile.

20. Keep your home worries and troubles to yourself- what may seem very important to you becomes very boring to the listener.

21. Put sentiment out or your custodial work.  Avoid “crushes”, etc.

22. Do not discuss school matters outside of the school- this can be fatal to your job and very damaging to your employer.

23. Have the courage of your convictions- be sure you are right and then “stick to it”.
24. Be healthy.  Eat the proper food, get enough sleep, and get outdoor exercise every day.  There was a time when it was considered very smart to be delicate in health.  That day is gone.  It is smart to be healthy.

25. Have energy- mentally, physically, and spiritually.

26. Learn how to relax.  Once you learn to relax, previously insurmountable tasks  will suddenly become easy.
27. Use the best English you can.  Add at least one new word each week to your vocabulary.  Watch the tone and quality of your voice.

28. Develop a sense of humor.  A person without a sense of humor has lost the greatest fun in life.  It can guide you through a most “touchy” situation.

29. Be your own natural, sincere, enthusiastic self.
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The School Board of Miami-Dade County, Florida adheres to a policy of nondiscrimination in employment and educational programs/activities and strives affirmatively to provide equal opportunity for all as required by:

Title VI of the Civil Rights Act of 1964 – prohibits discrimination on the basis of race, color, religion, or national origin.

Title VII of the Civil Rights Act of 1964, as amended – prohibits discrimination in employment on the basis of race, color, religion, gender, or national origin.

Title IX of the Educational Amendments of 1972 – prohibits discrimination on the basis of gender.

Age Discrimination in Employment Act of 1967 (ADEA), as amended – prohibits discrimination on the basis of age with respect to individuals who are at least 40.

The Equal Pay Act of 1963, as amended - prohibits sex discrimination in payment of wages to women and men performing substantially equal work in the same establishment.

Section 504 of the Rehabilitation Act of 1973 – prohibits discrimination against the disabled.

Americans with Disabilities Act of 1990 (ADA) – prohibits discrimination against individuals with disabilities in employment, public service, public accommodations, and telecommunications.

The Family and Medical Leave Act of 1993 (FMLA) – requires covered employers to provide up to 12 weeks of unpaid, job-protected leave to “eligible” employees for certain family and medical reasons.

The Pregnancy Discrimination Act of 1978 – prohibits discrimination in employment on the basis of pregnancy, childbirth, or related medical conditions.

Florida Educational Equity Act (FEEA) – prohibits discrimination on the basis of race, gender, national origin, martial status, or handicap against a student or employee.

Florida Civil Rights Act of 1992 – secures for all individuals within the state freedom from discrimination because of race, color, religion, sex, national origin, age, handicap, or martial status.

School Board Rules 6Gx13- 4A-1.01, 6Gx13- 4A-1.32, and 6Gx13- 5D-1.10 prohibit harassment and/or discrimination against a student or an employee on the basis of gender, race, color, religion, ethnic or national origin, political beliefs, marital status, age, sexual orientation, social and family background, linguistic preference, pregnancy, or disability.

Veterans are provided re-employment rights in accordance with P. L. 93-508 (Federal Law) and Section 295.07 (Florida Statutes), which stipulate categorical preferences for employment.

Revised 01/05
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           Date
TO:

All Custodians


School Name
FROM:
Principal Name


School Name
BY:

Name, Assistant Principal



School Name
SUBJECT:
CUSTODIAL ASSIGNMENTS School Year
My signature below denotes that I have read and understand the Custodial Handbook and will/have reviewed the document in its entirety.

_______________________________________


__________________

Print Name








Date

_______________________________________

Signature
